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Title Page

Check one: Preliminary Proposal ____ Final Proposal ____

This application should be sent to: 1. Application Number
No. 84.116A
U.S. Department of Education 2. D-U-N-S Number: 
Application Control Center
Room 3671, ROB-3
Washington, D.C. 20202-4725 Employer Identification No.:

3. Project Director (Name and Mailing Address) 4. Institutional Information
Highest Degree Awarded: Type:
_____ Two-year _____ Public
_____ Four-Year _____ Private

Telephone:   _________________________ _____ Graduate
Fax:  _______________________________ _____ Doctorate 
E-mail: _____________________________ _____ Non-degree granting

5. Federal Funds Requested: 6. Duration of Project:
1st Year___________________________ Starting Date _____________
2nd Year (if applicable)______________ Ending Date ______________
3rd Year (if applicable)______________
Total Amount: ____________________ Total No. of Months ________

7. Proposal Title

8. Brief Abstract of Proposal (Do Not Leave This Blank)

9. Legal Applicant: (Name and Mailing Address) 10. Population Directly Benefiting from 
the Project:

11. Congressional District of the Applicant 
Institution:

12. Certification by Authorizing Official
The applicant certifies to the best of his/her knowledge and belief that the data in this application are true and correct, that
the filing of the application has been duly authorized by the governing body of the applicant, and that the applicant will
comply with the attached assurances if assistance is approved.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Print Name Title Phone
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Signature Date 



Instructions for Completing Title Page (Form ED 40-514)

Paperwork Burden Statement:  According to the Paperwork Reduction Act of 1995, no persons are required to respond to a
collection of information unless such collection displays a valid OMB control number.  The valid OMB control number for
this information collection is 1840-514.  The time required to complete this information collection is estimated to average 11
hours per response for preliminary proposals and 20 hours per response for full proposals, including the time to review
instructions, search existing data resources, gather the data needed, and complete and review the information collection.  If
you have any comments concerning the accuracy of this time estimate or suggestions for improving this form, please write to:
U.S. Department of Education, Washington, D.C. 20202-4651.  If you have comments or concerns regarding the status of your
individual submission of this form, write directly to: FIPSE; U.S. Department of Education; 8th Floor; 1990 K. Street, N.W.;
Washington, D.C. 20006-8544.

Please note:  Item 1 and the Congressional District in Item 10 need be completed only at the final proposal stage.

Item 1. Application Number: Leave blank. An application number will be assigned to your proposal by the Application
Control Center.

Item 2.  D-U-N-S Number:  The D-U-N-S Number is assigned to organizations by Dun & Bradstreet. If you do not know
your D-U-N-S Number, call the toll-free telephone number maintained by Dun & Bradstreet: 800-333-0505 (Monday - Friday,
8:30 a.m. - 6:00 p.m. Eastern time). Employer Identification Number:  Enter the 9-digit number assigned to your organization
for reporting to the Internal Revenue Service. It is also called the Federal Identification Number and can be obtained from
your business office.  If you do not have one, your business office should contact the Internal Revenue Service.  Note: No
grant can be awarded without these two numbers.

Item 3. Project Director:  Enter the name and complete mailing address of the designated Project Director. If no one has
been selected, so indicate and enter the name of the person who can be contacted to discuss the programmatic aspects of the
project.  Note: The name and address listed here will be used to mail proposal status notifications. Do not forget to include
the telephone number and e-mail address. Both this address and the Legal Applicant address (Item 9) should be fully
completed.

Item 4. Institutional Information: Check the appropriate spaces to indicate both the type of control and the highest degree
level granted by the applicant institution or organization.

Item 5. Federal Funds Requested:  Enter the amount of Federal funds being requested from FIPSE in the first, second, and
third years of the project. Under "Total Amount" enter the cumulative amount requested for the life of the project.

Item 6. Duration of Project:  Enter the beginning date of the project. Enter the ending date and the total number of months
covered.  Comprehensive Program projects can be proposed for one, two, or three years of funding.

Item 7. Proposal Title:  Self-explanatory.

Item 8. Brief Abstract of Proposal:  This description should be concise and confined to the space provided, but in no case
should you leave this space blank. 

Item 9. Legal Applicant:  Enter the name and complete mailing address of the nonprofit institution or agency which will
serve as the legal applicant (fiscal agent). When more than one institution or agency is involved, enter the name of the one
which will be responsible for budget control. Official notifications of grant awards are sent to this address. Remember to
complete this section fully.

Item 10. Population Directly Benefiting from the Project: Please be specific and include both the approximate number to
be benefited and their general characteristics (e.g. “200 non-traditional students”).

Item 11. Congressional District of the Applicant Institution:  Self-explanatory.

Item 12. Certification by Authorizing Official: Enter the name, title, and phone number of the official who has the
authority both to commit the organization to accept Federal funding and to execute the proposed project. Submit the original
ink-signed copy of the authorizing official's signature. 



Budget Summary*
A. Budget Items Requested from FIPSE Year 1 Year 2 Year 3

Direct Costs:

1. Salaries & Wages (professional & clerical employees)      $

2. Employee Benefits

3. Travel (employees only)

4. Equipment (purchase)

5. Materials and Supplies

6. Consultants and Contracts (including any travel)

7. Other (equipment rental, printing, etc.)

Total Direct Costs (add 1-7 above):

Indirect Costs:

Total Requested from FIPSE: $
(These figures should appear on the title page)

B. Project Costs Not Requested from FIPSE
(institutional and other support): $

1. Salaries & Wages (professional & clerical employees)

2.   Employee Benefits

3.   Travel (employees only)

4. Equipment (purchase)

5. Materials and Supplies

6. Consultants and Contracts (including any travel)

7. Other (equipment rental, printing, etc.)

Total Direct Costs (add 1-7 above):

Indirect Costs:

Total Institutional and Other Support: $

*Budget items, including institutional support figures, must be detailed in the budget narrative of the final proposal.



Assurances

The Applicant hereby assures and certifies that it will comply with the regulations, policies, guidelines and requirements, as
they relate to the application, acceptance and use of Federal funds for this Federally assisted project. Also the Applicant
assures and certifies that:

1. It possesses legal authority to apply for the grant; that a resolution, motion or similar action has been dully adopted or passed
as an official act of the applicant's governing body, authorizing the filing of the application, including all understandings and
assurances contained therein, and directing and authorizing the person identified as the official representative of the applicant
to act in connection with the application and to provide such additional information as may be required.

2. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and in accordance with Title VI of the Act, no
person in the United States shall, on the grounds of race, color or national origin, be excluded from participation in, be denied
the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant receives
Federal financial assistance and will immediately take any measures necessary to effect this agreement.

3. It will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d) prohibiting employment discrimination
where (1) the primary purpose of a grant is to provide employment or (2) discriminatory employment practices will result in
unequal treatment of persons who are or should be benefiting from the grant-aided activity.

4. It will comply with Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 794, which prohibits
discrimination on the basis of handicap in programs and activities receiving Federal financial assistance.

5. It will comply with Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et seq., which prohibits
discrimination on the basis of sex in education programs and activities receiving Federal financial assistance.

6. It will comply with the Age Discrimination Act of 1975, as amended, 42 U.S.C. 6101 et seq., which prohibits
discrimination on the basis of age in programs or activities receiving Federal financial assistance.

7. It will comply with requirements of the provisions of the Uniform Relocation Assistance and Real Property Acquisitions
Act of 1970 (P.L. 91-646) which provides for fair and equitable treatment of persons displaced as a result of Federal and
Federally-assisted programs.

8. It will comply with provisions of the Hatch Act which limit the political activity of employees.

9. It will comply with the minimum wage and maximum hours provisions of the Federal Fair Labor Standards Act, as they
apply to hospital and educational institution employees of State and local governments.

10. It will establish safeguards to prohibit employees from using their positions for a purpose that is or gives the appearance of
being motivated by a desire for private gain for themselves or others, particularly those with whom they have family, business,
or other ties.

11. It will give the sponsoring agency or the Comptroller General through any authorized representative the access to and the
right to examine all records, books, papers, or documents related to the grant.

12. It will comply with all requirements imposed by the Federal sponsoring  agency concerning special requirements of law,
program requirements, and other administrative requirements.

13. It will insure that the facilities under its ownership, lease or supervision which shall be utilized in the accomplishment of
the project are not listed on the Environmental Protection Agency's (EPA) list of Violating Facilities and that it will notify
the Federal grantor agency of the receipt of any communication from the Director of the EPA Office of Federal Activities
indicating that a facility to be used in the project is under consideration for listing by the EPA.

14. It will comply with the flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of
1973, P.L. 93-234, 87 Stat. 975, approved December 31, 1976. Section 102(a) requires, on or after March 2, 1975, the
purchase of flood insurance in communities where such insurance is available as a condition for the receipt of any Federal
financial assistance for construction or acquisition purposes for use in any area that has been identified by the Secretary of the
Department of Housing and Urban Development as an area having special flood hazards. The phrase "Federal financial
assistance" includes any form of loan, grant, guaranty, insurance payment, rebate subsidy, disaster assistance loan or grant, or
any other form of direct or indirect Federal assistance.

15. It will assist the Federal grantor agency in its compliance with Section 106 of the National Historic Preservation Act of
1966 as amended (16 U.S.C. 470), Executive Order 11593, and the Archeological and Historic Preservation Act of 1966 (16
U.S.C. 469a-1 et seq.) by (a) consulting with the State Historic Preservation Officer on the conduct of investigations, as
necessary, to identify properties listed in or eligible for inclusion in the National Register of Historic Places that are subject to
adverse effects (see 36 CFR Part 800.8) by the activity, and notifying the Federal grantor agency of the existence of any such
properties, and by (b) complying with all requirements established by the Federal grantor agency to avoid or mitigate adverse
effects upon such property.



CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to attest.
Applicants should also review the instructions for certification included in the regulations before completing this form.
Signature of this form provides for compliance with certification requirements under 34 CFR Part 82, “New Restrictions on
Lobbying,” and 34 CFR Part 85, “Government-wide Debarment and Suspension (Nonprocurement) and Government-wide
Requirements for Drug-Free Workplace (Grants).”  The certifications shall be treated as a material representation of fact upon
which reliance will be placed when the Department of Education determines to award the covered transaction, grant, or
cooperative agreement.

1.  LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and
implemented at 34 CFR Part 82, for persons entering into a
grant or cooperative agreement over $100,000, as defined at
34 CFR Part 82, Sections 82.105 and 82.110, the applicant
certifies that:

(a)  No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of
Congress in connection with the making of any Federal
grant, the entering into of any cooperative agreement, and
the extension, continuation, renewal, amendment, or
modification of any Federal grant or cooperative agreement;

(b)  If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in
connection with this Federal grant or cooperative
agreement, the undersigned shall complete and submit
Standard Form - LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions;

(c) The undersigned shall require that the language of this
certification be included in the award documents for all
subawards at all tiers (including subgrants, contracts under
grants and cooperative agreements, and subcontracts) and
that all subrecipients shall certify and disclose accordingly.

2.  DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS

As required by Executive Order 12549, Debarment and
Suspension, and implemented at 34 CFR Part 85, for
prospective participants in primary covered transactions, as
defined at 34 CFR Part 85, Sections 85.105 and 85.110--

A.  The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from
covered transactions by any Federal department or agency; 

(b) Have not within a three-year period preceding this
application been convicted of or had a civil judgement
rendered against them for commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain,
or performing a public (Federal, State, or local) transaction

or contract under a public transaction; violation of Federal
or State antitrust statutes or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

(c )Are not presently indicted for or otherwise criminally or
civilly charged by a governmental entity (Federal, State, or
local) with commission of any of the offenses enumerated in
paragraph (1)(b) of this certification; and 

(d) Have not within a three-year period preceding this
application had one or more public transaction (Federal,
State, or local) terminated for cause or default; and 

B.  Where the applicant is unable to certify to any of the
statements in this certification, he or she shall attach an
explanation to this application.

3.  DRUG-FREE WORKPLACE
(GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 34 CFR Part 85, Subpart F, for grantees, as
defined at 34 CFR Part 85, Sections 85.605 and 85.610 - 

A.  The applicant certifies that it will or will continue to
provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the
unlawful manufacture, distribution, dispensing, possession,
or use of a controlled substance is prohibited in the
grantee_s workplace and specifying the actions that will be
taken against employees for violation of such prohibition; 

(b) Establishing an on-going drug-free awareness program to
inform employees about-

(1) The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees for
drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be
engaged in the performance of the grant be given a copy of
the statement required by paragraph (a);



(d) Notifying the employee in the statement required by
paragraph (a) that, as a condition of employment under the
grant, the employee will- 

(1) Abide by the terms of the statement; and 

(2) Notify the employer in writing of his or her conviction
for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such
conviction;

(e) Notifying the agency, in writing, within 10 calendar days
after receiving notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice of such
conviction.  Employers of convicted employees must provide
notice, including position title, to: Director, Grants Policy
and Oversight Staff, U.S. Department of Education, 600
Independence Avenue, S.W. (Room 3652, GSA Regional
Office Building No. 3), Washington, DC 20202-4248.
Notice shall include the identification number(s) of each
affected grant;

(f) Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted-

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with
the requirements of the Rehabilitation Act of 1973, as
amended; or

(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program approved for
such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a 
drug-free workplace through implementation of paragraphs
(a), (b), (c), (d), (e), and (f).

B.  The grantee may insert in the space provided below the
site(s) for the performance of work done in connection with
the specific grant:

Place of Performance (Street address. city, county, state, zip
code)

_________________________________________________

_________________________________________________

_________________________________________________

Check  [  ]  if there are workplaces on file that are not
identified  here.

DRUG-FREE WORKPLACE 
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 34 CFR Part 85, Subpart F, for grantees, as 
defined at 34 CFR Part 85, Sections 85.605 and 85.610-

A.  As a condition of the grant, I certify that I will not
engage in the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance in
conducting any activity with the grant; and 

B.  If convicted of a criminal drug offense resulting from a
violation occurring during the conduct of any grant activity,
I will report the conviction, in writing, within 10 calendar
days of the conviction, to: Director, Grants Policy and
Oversight Staff, Department of Education, 600
Independence Avenue, S.W. (Room 3652, GSA Regional
Office Building No. 3), Washington, DC 20202-4248.
Notice shall include the identification number(s) of each
affected grant.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply
with the above certifications.

NAME OF APPLICANT PR/AWARD NUMBER AND/OR PROJECT NAME

PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

SIGNATURE DATE



USE THIS CHECKLIST IN PREPARING YOUR APPLICATION PACKAGE

Preliminary and Final Proposals:

_____ Title page has been completed according to the instructions in this booklet.

_____ Title page has been signed and dated by an authorized official and the signed original has                  
been included.

_____ Each proposal copy has been stapled or otherwise fastened (no binders or folders) with a                                     
title page on top of each copy.

Include in Your Proposal Package:

Preliminary Proposal

_____ One (1) original plus two (2) copies of the entire proposal.  Each copy should be 
consecutively numbered and include the following:

[  ] signed title page, on top
[  ] proposal narrative, not to exceed five (5) double-spaced pages
[  ] completed 1-page budget summary 

_____ Three (3) additional copies of the title page.

Preliminary proposals must be postmarked or hand-delivered by February 13, 2003.

Final Proposal

_____ One (1) original plus two (2) copies of the entire proposal. (Two (2) additional copies are also requested 
but not required.) Each copy should be consecutively numbered and include the following:    

[  ] signed title page, on top
[  ] one-page abstract of the proposed project
[  ] proposal narrative, not to exceed twenty-five (25) double-spaced pages
[  ] completed 1-page budget summary and separate detailed budget and narrative
[  ] partner contact information (if applicable)
[  ] appendices, including the Key Project Personnel summary and any letters of support
[  ] response to Section 427 of GEPA (equitable access statement)
[  ] signed certification pages from the application booklet and assurances page

_____ Three (3) additional copies of the title page

Final Proposals must be postmarked or hand-delivered by May 8, 2003.

MAILING ADDRESS FOR PRELIMINARY AND FINAL PROPOSALS:

FIPSE Comprehensive Program
ATTN: 84.116A
U.S. Department of Education
Application Control Center
Room 3671, ROB-3
Washington, DC 20202-4725


